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CTPYKTYPA, COAEP)XAHUE N O®OPMJIEHUE
HAYYHOMW PABOTbI HA AHITIMACKOM SI3bIKE

1. O6wme nonoXxkeHus

HayuHo-uccnepoBaTenbCKUii NPOEKT, BbIMOMHSEMbIA CTYAEHTa-
MW Ha MHOCTPaHHOM si3blke, MpeACTaBsieT cobol KpaTKoe codepika-
TenbHOEe OMnMCaHWe MPOBOAMMOrO Hay4yHOro MCCNefoBaHWUS Mo 3aAaH-
HOW TeMe, BKJIHOYaloLlee OCHOBHble (aKTUYeckue CBefeHus U npes-
BapUTE/IbHbIE BbIBOABI, 3aK/IOUEHMS] M peKOMeHAaumu. 3agada, pella-
eMasl B MpoLecce Co34aHusi Hay4HOro NpoeKTa, — BbIMOSIHEHWE pabo-
Tbl MO COCTAB/IEHUIO TEKCTa Hay4YHO-UCCNeA0BaTENbCKOro0 XapakTepa
Ha MHOCTPaHHOM $3blke, C COBMOAEHUEM HEOOXOAMMBIX HOPM U Tpe-
60BaHui, NPeabABASEMbIX K A3bIKY U CTU/IO HAaY4YHOTO TEKCTA.

CneumarbHble HaBblkM, HEOBXOAMMbIE AJiS BbINOSHEHWUS Hayu-
HOM paboTbl Ha QHIIMIACKOM SI3bIKE:

- BNafeHve crneumanbHON NEKCUKON, XapakTepHoi ansi paboTbl
C HaYYHbIMW TEKCTaMW;

- HaBbIKW ABYCTOPOHHErO NepeBoaa;

- pedepeHTcKMe HaBblkM (MUCMONb30BAHWE TEXHUK aHanusa,
0606LeHNs 1 KOMNpeccun TekcTa).

2. TpeboBaHus K CTPyKTYype

B npoekte  oTpaxeHbl  cnegylowme  coAepXaTenbHo-
CTPYKTYPHbIE acrneKTbl NCXOAHOMo TeKCTa:

1. Tema npoekTa.

2. MNocTtaHoBka NpobneMbl.

3. Llenu n3 3agaun uccrnenoBaHus.

4. KntoyeBble NMOHSATUS CO CCbINIKOW Ha nuTepaTypy.

5. MHCTpyMeHTapuit, METOABI U XO4 UCCIeA0BaHWS.

6. Pe3ynbTaThl UCCneoBaHus.

CTpykTypa NpoeKkTa A0/HKHA BKIIOYaTb TEOPETUYECKYLo, aHanu-
TUYECKYIO, MPAKTUYECKYIO YaCTH, a TaKXe 3aK/ItoUYeHne U pekoMeHaa-
unm, BbipaboTaHHble B XO4e wccneaoBaHus. TeopeTuyeckas 4acTb
(bopMUpyeT NOHATUIHLIM annapaT, onpeaensieT TeopeTuyeckyto (Me-
Toponornyeckyto) 6asy mccnenosaHus. AHanuTUyeckas yYacTtb copep-
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XWUT aHanu3 uMHgopMauumn, HEMOCPEACTBEHHO CBSI3aHHOW C uccneaye-
Mol npobnemMoii. MpakTuyeckas YacTb 0606laeT MHbOpMaLNO, Ka-
CaloLLyoCs pe3ynbTaToB NMPaKTUUYECKOrO WMCMOSb30BaHUS MpeasioXXeH-
HbIX B paboTe pelleHnn, a TakKe COAEPXMT OLEHKY 3(dEKTUBHOCTU
npeanaraeMbix pelleHnin. CTpykTypa MpoekTa BK/OYaeT B cebsi 3Ha-
YNTENbHOE KOJSIMYECTBO JIOMMYECKMX CBSA30K W MEePexofoB. 3aktoye-
HWe npeacTaBnseT cobor dopManu3aumio BbIBOAOB U pe3ynbTaToB
NpoBeAeHHbIX UCCeaoBaHnin. 30ecb (hopMynupytoTcs obLne BbIBOAbI
M3 BCEro CKa3aHHOro, MoKa3blBaeTCsl, KaKue BOMPOChl YAanocb pac-
CMOTpeTb 60siee-MeHee MOSIHO, KakMe pacCMOTPEHbI NULb YaCTUYHO.
HameuaeTca o6nacTb AanbHeMWWX wuccnenoBaHui. LlenecoobpasHo
MoKasaTb, KaKWe acnekTbl OCTajIMCb HEepacKpbITbIMK, Kakue HOBble
BOMPOCbI BO3HMKAOT, Kakme 0COBEHHOCTM Mpobnembl ABASOTCA He-
PELLEHHBIMM, HO NPEACTABAAIOT 0COOYO BaXXHOCTb ANS HaYKW. 3aKto-
YeHWe A0MKHO CofepXXaTb BbIBOAbBI, OTBEYAOLWME TEM LENSM U 3aaa-
YaM, KoTopble 6binn cchopMynmMpoBaHbl BO BBEAEHUMN.

3. TpeboBaHUA K CTUJIIO U A3bIKY

B HayuHol paboTe Ha MHOCTPaHHOM SI3bIKE CNIEAYET MPUAEPXKU-
BaTbCH YETKMX M NIAKOHWYHbIX POPMYNMPOBOK, KOTOpbIE HEObXoaMMO
paccMaTpuBaTb KaK Ha JIEKCMYECKOM, TaK M Ha CUMHTAKCMYeCKOM
YpOBHE. Ha nekcMyeckoM ypoBHe — 3TO MCMOSb30BaHWe cneuvanb-
HbIX TEPMUHOB W/ YCTOMUMBBLIX TEPMUHONOTMYECKUX COYETAHUN, Xa-
PaKTEPHbIX ANs1 Hay4yHO-UCCNeaoBaTeNbCKOM paboT. Ha cuHTakcuye-
CKOM YpOBHE — WCMoJfib30BaHMe MPOCTbIX PacripoCTpaHEHHbIX npej-
NOXKEHWM, LWIMPOKOe YMOTpebnieHMe MNaccuBHbIX (GOpM, 6E3/IMYHBIX,
HeonpeaeneHHO-NNYHbIX 060pOTOB. B LENOM CMHTaKCUC NpoekTa xa-
pakTepusyeTtcs ogHoobpasmeM. MaTepuan NoAaeTcs He B pa3BuTUM, a
B CTaTuke. [03TOMYy B TeKCTe MpoekTa npeobnagaloT KOHCTaTUpYyto-
Wwue coobLueHms U nepedncrieHns, KoTopble CBS3aHbl C HalIMYMeEM na-
pannenbHbiX KOHCTPYKLMN W OAHOPOAHBLIX USIEHOB MpPEASIOKEHMS.
3HauuTenbHas rpynna rnarosioB BbICTYNaeT B POSIM KOMMNOHEHTOB rna-
roflbHO-MMEHHbIX COYETAHUI, TAe OCHOBHasl CMbICNIOBasi Harpyska
NPUXOANTCA Ha AOMNIO CYLLECTBUTENBHOrO, @ PyHKUMS rfarosa cocro-
UT B 0603HaUYEHMN AEACTBUS B LUMPOKOM CMbICSIE 3TOMO C/I0Ba M nepe-
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flaye rpaMMaTU4Yeckmx 3HadeHuid, Hanpumep: to lead to (increase,
decrease, changes). MaTepuan >enaTtefibHO M3MaraTb B HACTOSILLEM
BpeMeHW. CneayeT m3beraTb CNOXHbIX MPEASIOKEHNN U rpaMMaThye-
CKMX 06opoToB (Kak NpaBwWio, Mpu HanucaHuu pedepata COXKHbIE
NpeanioXXeHns npeobpasytoTcs B NPOCTble, LUMPOKO MCMOMb3YOTCS
HeornpeaeneHHO-NIMYHbIE MPEANIOKEHNS), @ YNoTpebneHne JIMYHbIX U
yKasaTeNbHbIX MECTOMMEHWUIA CBECTU A0 MUHMMyMa. Coobluas o Teme
WU npeaMeTe MCCNeaoBaHusi, HeobXoAMMO MoJb30BaThCS B MEPBYIO
odepeab opmaMm Hactosiwero BpeMeHun Present Indefinite, a B Tex
CNyyasix, Koraa HY>XHO MOAYEPKHYTb 3aKOHUYEHHbIM XapakTep Aen-
ctBusa, — Present Perfect. ®opma npoweawero BpeMeHn Past
Indefinite ncnonb3yeTcs Npu onucaHUy NpoaenaHHon paboTbl (akcne-
pUMEHTa, UCCNeaoBaHus, BbluMCieHns), ecnn paboTta nocnyxmna oc-
HOBOM ANsi KakuX-nvMbo 3aKnoyeHuii. B npoekTe He JonyckaeTcs wuc-
MoJsib30BaHNE PasroBOpPHON UM HedopMasibHOM NIEKCUKKM, PasroBop-
HbIX KOHCTPYKUMIA Tvna (gonna, wonna), BapMaHTOB COKpaLLEeHUs! Tu-
na (don’t, won't).

MHCTpyKUMM  ans CTyAeHTa nNpuv  MOArOTOBKE  Hay4yHO-
nccnefoBaTeNbCKOro NPOEKTa Ha aHIIIACKOM AI3bIKE

1

Onpenenutecb CO CTPYKTYpPOW Hay4yHol paboTbl. Booblie, ecnu
Bbl BbINOJHAETE NII06YI0 HAay4HYO paboTy U Ha MHOCTPAHHOM SI3blke B
TOM UWCJIE, TO BaM HYXXHO €€ XOpOLUO CriaHMpoBaTb. O6beM paboThl
3a4acTyto coctaBnsieT He MeHee 40-50 ctpaHuy dopmaTa A4.

2

Moabepute BeCb HEOBXOAMMbIN MaTepuan B CeTU MHTEPHET u
M3 ApYruX Hay4dHblX pecypcoB. Kak TONbKO Bbl OMpeAesnMinuck Co
CTPYKTYpOWM Hay4HOM paboTbl, BaM HY>XHO HaliTM KOHTEHT A/sl Balue
paboTbl. Ceilyac ecTb Macca CalToB, KOTOpble MOFYT AaTb MHGOpMa-
umio Noboit HayyHoU CroXKHOCTU. BblbepuTe Hambonee 3HauMMble
MOMEHTbI M3 TEX TEM, KOTOpblE BaM HYXHO OCBATUTbL. CTapalTtechb
CKOMMNUAMPOBaTh He 6onee 4-5 cTpaHWL Ha KaXabl MyHKT Ballew
paboTbl.

3

Mcnonb3yinTe TOMbKO KaYeCTBEHHbIE PECYPChbl AN MOMOLWIM B
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HanMcaHWM U nepeBoae TPyAHbIX CoB. MOMMMO CAWTOB Ha aHrnvi-
CKOM £3blke, BaM TaKXe NoHaZobaTCcs cuCTeMbl nepeBoayMKa, ecnu
4yTto 6yaeT HEeMOHATHO. BOT Heckonbko NpodeccMoHanbHbIX pecypchbl,
KOTOpble faloT Hambonee TOYHbIE 3HAYEHWS] HAYYHbIX TEPMWUHOB:
lingvopro.abbyyonline.com/en n multitran.ru/. Ecin Bbl He yBepeHbl B
TOM WM UHOM TEPMUHE WJIM BbIPAXKEHUW, TO CPasy MpOBEPSINTE UX C
MOMOLLbIO A@HHbIX CCbISIOK.

4

Hannwute TeopeTuyeckyro YyacTtb. B AaHHOM pasgene Hanuwum-
Te uaelo nccneaosaHus. OHa He aomkHa 6biTb 6onee 40% OT Beel
paboTtbl. MOXeT fake u MeHblue. Bce 3aBUCUT OT cneumdukun. Ykaxu-
T€ TO/IbKO CaMble Ba)KHble MOMEHTbI, KOTOPble AO/MKHbI ABUTbCS OCHO-
BOW uccneaoBaHusi. [puUMeHsiiTe cneaylolmne aHriuMinckue KauLle,
kak: according to (cornacHo), however (ogHako), thus (noatomy), as
far as I can judge (HackonbKo 1 MOry cyamuTh), so as to say (4To kaca-
erca) 1 T.A4.

5

BbinonHWTE npakTuyeckyro Yactb. OHa AO/MKHA SIBUTLCS NOrU-
YEeCKMM NPOAOSIKEHMEM NpeAblaylen M coCToATb M3 aHanusa npo-
6nembl. 3aecb BaM yxe npuaeTcs nucatb ee camomy. HegocraTouHo
NpOCTON HAWTK MaTepuasn, Ba)XHO MpoaHaIM3MpPOBaTb €ro M BbliAaTb
CBOW pe3ynbTaT. [N HanucaHus 3ToM YacTu BaM NOHaaobsTcs Takue
BblpaXkeHusl, kak: in the matter of (B yactu, uto kacaetcs), what is
evident (o4eBngHo), derived from (B3siToe m3), to put it concretely
(4Ttobbl 6bITb KOHKpeTHbIM), by the words of (no cnosam) u T.4.
HanvwuTe 3aknioueHve, rae ykaxute pe3ynbTaTbl WUCCIefoBaHus.
MepenpoBepbTe HECKONLKO pa3 BCO paboTy M OTAanTe ee Ha aHanu3
CBOEMY Hay4yHOMY pYKOBOAUTESIO.
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PEKOMEHAALMN

PekoMeHayeMble eKCUKO-CUHTAKCUYECKUe CTPYKTYpbl U NeKcn-
yeckne eanHuLbl angd HanmncaHua Haquo-MccneqosaTeanKoﬁ pa6OTbI

Ha aHrIMINCKOM SA3bIKE:

1. NMpeameTt n 06bLEKT UCCneaoBaHUs

PekoMeHayeMble NeKCUKo-
CUHTaKCUYeCKNe CTPYKTYpbl

PekomeHyeMble
eanHULbI

JNIEKCn4eckune

The subject of this study/ re-
search is ...
The object of this study is ...

The research is devoted to (is
concerned with) ...deals with ...

CywecTtBuTenbHble: study, investi-
gation, research, analysis, issue,
problem, challenge Mpwunaratens-
Hble: analytical, theoretical, practi-
cal; scientific, fundamental, princi-

pal, main (subsidiary), basic,
pressing, topical, controversial,
complex, theoretical (practical),

common (particular)
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2. llenb 1 3agaum nccnepoBaHus

PekomeHayeMble NEKCMKO- | PekoMeHayeMble nekcumyeckmne
CMHTaKCHMYECKME CTPYKTYPbI eAMHMLBI
The aim of this study is ... naronbl:  analyze, investigate,

The aim of this study is to ana-
lyze...

The purpose of the experiment is
to show ....

The purpose of the research is to
prove (test, develop, summarize,
find)

examine, consider, obtain, deter-
mine, find, establish,

calculate, compute, estimate,
evaluate, develop (method, tech-
nology, device), design (device,
scheme), construct, fabricate,
create (device), assemble device,
solve (problem, equation), make,
carry out, perform (experiment,
study, work)
MpunaratenbHble: detailed, care-
ful, extensive, accurate compre-
hensive, brief, short, preliminary,
limited, few, different, various,
modern, recent, promising, per-
spective, possible, similar, im-
portant
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3. AKTyaNbHOCTb BbiGpaHHOI TEMbI

PexomeHayeMble
CUHTaKCUYECKME CTPYKTYPbI

NEKCUKO-

PekoMeHayeMble NeKCUMYeckue eau-
HULbI

As analytical surveys show that the
problem hasn't been solved yet

analytical survey, marketing survey,
results

of previous studies,
account for

informational,

The problem hasn’t been thoroughly
analyzed

Hapeums: thoroughly, effectively,
finaly, accurately, comprehensively,
widely, carefully, extensively

Recently the problem of ... has been
brought forefront

[naronbl U rNarosibHble KOHCTPYKLNN:
to bring forefront, to place in the
forefront

Most of recent analyses fall short of
... reasonable

explaining, account for, interpret,
elucidate, give, provide, offer (an,
the) explanation, (an, the) interpre-
tation, sug-
gest, make a suggestion, complete

MpunaratencHble: reasonable, satis-
factory, simple, complicated, exhaus-
tive, possible, adequate, convincing

Application of ...
will finally result in adequate ...

The relevance of the chosen topic is
determined by the fact that ...

The urgency of the work is enhanced
by the fact that ...

application, use, employ, apply (to),
utilize, be used (employed, applied
(to), utilized), find use, find (have)
application, be applicable, elaborate,
rigorous,

efficient, expensive, inexpensive, ver-
satile, val-
id, adequate, promising, perspective,
same, another, different, alternative,
improved, modified

10
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4. O6wan CTpyKTypa uccnenoBaHus

PekoMeHayeMble
CUHTaKCUYeCKNe CTPYKTYpbl

JNIEKCUKO-

PekoMeHayeMble nekcuyeckune
eIMHNLbI

The structure of this course paper is
as follows ...

The research includes (covers, con-
sists of) ....

The logic of the study is the follow-

first, first of all, initially, to
start with, the first step, at
the first stage

ing...
First ...

Second ... second, secondly, the second
Third ... step, at the
Then ... second stage

Next ... third, thirdly, the third step, at

Finally (In conclusion)...

The first part reviews (de-
scribes/clarifies/outlines) ... . Part 2
(section 2) dwells on (enlarges upon/
shows that/argues that) ... . The final
part proposes (summarizes/spells
out in detail) ...

the third stage

then, after that

next, subsequently, the next
step, at the next
stage

finally, the final step, at the
final step

11
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5. TeopeTnueckas 4actb

PexomeHayeMble
CUHTaKCUYECKNE CTPYKTYpbl

NEKCUKO-

PekoMeHayeMble NeKcuYeckne eau-
HULIbI

On the hypothesis of ...

on the hypothesis, assume, make
(an) as-
sumption, assuming, by assuming,
on (under, with) the assumption that

The notion to be defined is ...

notion, term, concept, idea

The basic peculiarity of ...

feature, characteristics, peculiarity,
be charac-
terized by (some feature, property,
etc.),have (some feature, property),
be characteristic of, be typical of ...

Trying to define ...

The primary definition is given ...

define, obtain, estimate, evaluate,
deduce, derive from, determine from,
estimate, evaluate (from), calculate,
compute (from), deduce, derive
(from), conclude, make a conclusion,
infer (from), expect from, predict
from, explain  from, interpret from,
suggest from primary, certain, defi-
nite, usual, ordinary, variable, stable,
high, higher, low, lower, increased,
elevated, moderate, primary, final

Taking into account all
these characteristics ...

take into account, consider, take into
consideration, allow for, make allow-
ance for, considering, taking into
consideration, allowing for, making
allowance

for, with the allowance for

12
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6. MeToauka uccnegoBaHus

PekomeHayeMble NEKCUKO- | PekoMeHayeMble nekcuyeckme
CMHTAKCUYECKME CTPYKTYpbI eanHULbI
The new method (technique) is | CywectBuTenbHble:  experiment,

discussed,
This method (theory) is based on

This method is now generally
accepted

The investigation (the research)
is carried out

The experiment is made ....

The measurements are made ....
The data (the results of ...) are
presented (given, analyzed,
compared

with, collected)....

The instrument is widely used ....

analysis, calculations, measure-
ments, data
naronbl: use, discuss, test, de-

scribe, show, carry out, present

13




praBJIeHI/Ie AUCTAHIIMOHHOTO O6y'{EHI/IH W NMOBbIIIEHHU A KBaﬂI/I(l)I/IKaLU/II/I

HayuHo-TexHUYeCKUH MepeBoA U MpodeccuoHaibHasi KOMMYHHUKAILUs

7. AHanuMTHUUYEcCKas 4Yacrtb

PekomeHayeMble NEKCHKO-
CUHTaKCUYeCKME CTPYKTYpbI

PekoMeHayeMble nekcnyeckme eamHuLbl

To analyze the effect of ...
on ...

effect of ... on, influence of ... on, action of ...
influence, act on (upon), produce the (an)
effect on ...

The results of the
are reliable enough
to infer ...

be reliable, be valid, be useful, be of use,
be helpful, be suitable, be convenient, be
efficient, be adequate

.. and ... are examples of ...

for example (for instance), ... is illustrated by (... is a good illus-

tration of) ..., ... is a case in point ...

Generally there are two types
of ...

According to the scale of ...
... can (may) be subdivided ...
into ...

consists of, comprises, may be classified according to, on the
basis of, depending on (upon) may be divided, may be further
sub-divided

The analyses proved the
advantages of ...

advantages, merits, achievement, contribution, grasp, coverage,
depth, foundation, considerations, success, survey, treatment,
starting point; contain, deal with, survey, treat; adequate, clear,
comprehensive, exclusive, deep, original, profound, rich, success-
ful, various, up-to-date, extensive cover of
(literature, material), a great variety of, a wide and intelligent
grasp of, at the high level, in addition to, besides

The most serious
disadvantage is
misprints, misspells, errors,

lapses, omission

CywecteutenbHble:disadvantages, shortcomings, mistakes, fea-
ture, references
MpunaraTenbHble: difficult, disappointing,

generalized, inadequate, outdated
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8. MpaxkTnueckas YacTb U pe3ysibTaTbl UCC/IEA0BaHUSA

PekoMeHayeMble NEKCUKO-
CVMHTaKCU4ecKne CTpyKTYypbl

PekomeHayeMble
€ANHULLbI

JIEKCNYECKHNE

Special attention is paid (given)
to ...

Some factors are taken into con-
sideration (account) ....

Some factors are omitted ....

A brief account is given of ...
The author refers to ...

Reference is made to ....

The author gives a review of ....
It is expected that ....

CywectBuTenbHble: attention, ac-
count, reference, review
Inaronsl: take into account, omit,
neglect, refer to, expect

It appears that ....

It seems..., it proves...

It is possible to obtain ....
It is impossible to account for ....

to verify, to introduce

It should be remembered ....

noted, mentioned, observed, re-
ported, known, demonstrated

The results of the study
are the following ...

The results agree well with the
theory ....

result (on, of), findings (on), data
(on, concerning, as to), evidence
(for, of, on,
concerning, that) fact (of, con-
cerning, that),
provide evidence for, give strong
evidence form (of)
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These findings make it possible
to conclude that ...

It is recognized that.. It is
found that...

There are several solutions of
the problem ....

The scientists conclude (come to
conclusion)

lead to a conclusion, make it pos-
sible to conclude that ..., con-
cerning, as to )
conclude, make, draw, reach a
conclusion,

come to a conclusion that ...; it is
concluded

that, from the results it is con-
cluded that ..., it may be noted
that ..., it may be stated that ...,
thus, therefore, consequently, as a
result

The new theory (technique) is
developed

It is necessary that a more
thorough study of the phenom-
enon should be performed
Another method of treatment is
proposed

The results proved to be inter-
esting (reliable)

proposed, suggested, recom-
mended, worked out, advanced
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USEFUL PHRASES AND VOCABULARY

TOPICS

USEFUL PHRASES

Welcoming the audience

Good morning/afternoon, la-
dies and gentlemen!

Good morning/afternoon dear
members of the commission
and the chairman!

It's a pleasure to welcome you
today!

It's good to see you all here.

Introducing yourself and the topic

Let me introduce myself. I'm
.../ my nameis ...

The subject/topic of my re-
search work/project is...

In my presentation I would
like to report on ...

Stating your purpose

The purpose/objective/aim of
this project is to ... Our goal is
to determine how/the best
way to ...

What I want to show you is ...
My objective is to ...

Structuring I've divided my presentation
into three (main) parts. In my
presentation I'll focus on three
major issues.

Sequencing Point one deals with .... point

two .... and point three First,
I'll be looking at.... second ....
and third ...

I'll begin/start off by.... Then
I'll move on to ...
Then/Next/After that...

I'll end with...

So, let me first give you a brief
overview of...
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Summarizing a point

Before I move on, I'd like to
recap the main points.

Let me briefly summarize the
main issues.

I'd like to summarize what I've
said so far...

Moving to the next point

This leads directly to my next
point.

This brings us to the next
question.

Let's now move on/turn to ...
After examining this point, let’s
turn to ...

Let's now take a look at...

Adding ideas

In addition to this I'd like to
say that ...
Moreover/Furthermore, there
are other interesting facts we
should take a look at.

Apart from being too expen-
sive, this model is too big
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Describing visuals

Let's now look at the next slide
which shows...

To illustrate this, let's have a
closer look at...

The chart on the following
slide shows ...

I have a slide here that
shows...

The problem is illustrated in
the next bar chart ... Accord-
ing to this graph ... You can
see the test results in this ta-
ble.

As you can see here....

First, let me quickly explain
the graph.

You can see that different col-
ours have been used to indi-
cate...

The new models are listed
across the bottom.

The biggest segment indicates

Highlighting information

I'd like to
stress/highlight/emphasize the
following point(s).

I'd like to start by drawing
your attention to ...

Let me point out that...

I think you'll be surprised to
see that ...

I'd like you to focus your at-
tention on ...

What's really important here
is...

What I'd like to point out here
is
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Concluding a presentation and mak-
ing recommendations

Just to summarize the main
points of my talk ...

I'd like to run through my
main points again ...

To conclude/ in conclusion I'd
like to...

To sum up, we...

We'd suggest...

We therefore (strongly) rec-
ommend that...

In my opinion. we should ...
Based on the figures we
have... I'm quite certain that..

Handling the question and answer
session

Are there any questions?

And now I'll be happy to an-
swer any questions you may
have.

I'm afraid I didn't (quite) catch
that.

I'm sorry, could you repeat
your question, please?

So, if I understood you cor-
rectly, you would like to know
whether...

So, in other words you would
like to know whether...

If T could just rephrase your
question. You'd like to know...
Does that answer your ques-
tion?
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