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1. METOANYECKUE YKA3AHUSA K KOHTPOJIbHOM
PABOTE NO ANCLUUIMJIUHE «OPrAHU3ALUA
NMPA3AHUKOB, BCTPEY, NMPUEMOB»

KoHTponbHast pabotra no  aucuunavHe  «OpraHmsaums
NpasAHWKOB, BCTpeY, MpuUeMoB» WMeeT Uefblo  AOMNOMHWUTL U
3aKpenuTb NOJTyYeHHbIe B MEPUOA CEMECTPa 3HaHMS OKa3aTb MOMOLLb
CTYOAEHTY MOArOTOBUTBbCS K 3K3aMeHy MO AaHHOW  AWCLMMIIMHE.
[MaBHOM LENbl0 KOHTPOJIbHOM paboTbl  SBASIETCA  3aKpersieHue
MoslyYeHHbIX NPOodEeCCUOHaNbHbLIX 3HaHW B 06M1acTM opraHusauum
npasgHnKoB, BCTpeuy, NpMeMOB nytem nJaHOMEPHOro,
CUCTEMATU3MPOBAHHOIO W3YYEHWUS PEKOMEHAYEMOW NUTEPATYpPbl U
nony4eHne MpaKTUYECKMX HABbIKOB B paMKax BOMPOCOB, U3y4yaeMblX
no Kypcy.

Mpy NpOBEPKE KOHTPOSIbHOM  paboTbl  NpenogaBaTeNieM
OLIEHMBaETCA TO, KaK CTYAEHT MOHMMAaeT coaepXXaHue AWCUMMIWHLI,
€ro CnocobHOCTb MPUMEHATL TEOPUM M KOHLENUUN AUCUMMIMHBI NS
aHanM3a W COBEpPLUEHCTBOBAHMS OpraHu3auun [esTenbHOCTU B
obnactm opraHuMsaumMnm NpasgHMKOB, BCTPEY, MNPUMEMOB, a TaKxe
YMEHME CUCTEMaTU3NPOBATb M SICHO M3naraTb CBOM MbICIN.

KoHTponbHass pabotra no  aucumnamHe  «OpraHusaums
NPas3AHWKOB, BCTpeY, MpPUEMOB» COCTOMT W3 [ABYX TeOpPeTUYeCcKux
BOMPOCOB (KOHTPOJIbHbIX 3a4aHui).

BapuaHTbl KOHTPONbHbLIX 33fjaHW  YCTAHOBMIEHbI C Y4YETOM
nocneaHen undpbl HoMepa 3a4eTHON KHUXKKK (CM. rpadbl Tabnuupl) 1
npeanocnenHelt UMdpbl HOMepa 3a4eTHOM KHWMXKKM (CM. CTPOKM
Tabnuubl). Ha nepeceyeHun rpacdbl M CTPOKU YCTaHOBMEHbI ABE TEMbI
KOHTPOJbHbIX 3aAaHuiA U3 NpefCcTaBNeHHOro HUXe Crnucka.

Mpumep: ecnn Bbl MMeeTe nocnegHue umdpbl B 3a4eTHON
KHWXKe 18, cnefoBaTenbHo, Balw BapuaHT TeM KOHTPObHOM paboTbl
onpegensieTcs no ctpouyke 1 u rpade 8.

370 6yayT Tembl N2 19 n NQ 5.

BapuaHTbl Ans Bbi6opa TeM KOHTPOJIbHOMN paboTbl
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&3 nocneaHss undpa 3a4eTHON KHUXKM

T 0|1 ] 2[3][4]5s5]6]718]19

383

83§

ESE Homepa TeM KOHTpOsibHOM paboThbl

ge

|

0 1 2 3 4 5 6 7 8 9 | 10
15 | 16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24

1 11 12 | 13 | 14 | 15 | 16 | 17 | 18 | 19 | 20
25 | 26 | 27 |28 | 1 2 3 4 5 6

’ 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30
7 8 9 10 | 11 | 12 | 13 | 14 1 2

3 29 | 28 | 27 | 26 | 25 | 24 | 23 | 22 | 21 | 20
3 4 5 6 7 8 9 |10 | 11 | 12

4 1 2 3 4 5 6 7 8 9 | 10
13 |14 |15 | 16 | 17 | 18 | 19 | 20 | 21 | 22

5 11 | 12 | 13 | 14 | 15| 14 | 13 | 12 | 11 | 10
23 | 24 | 25 | 26 | 27 |28 | 1 2 3 4

6 19 | 18 | 17 | 16 | 15 | 14 | 13 | 22 | 21 | 20
5 6 7 8 9 |10 | 11 | 12 | 13 | 14

2 30 | 28 | 27 | 26 | 25| 24 | 23 | 2 1] 30
15 | 16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24

8 19|18 |17 | 16 | 1 2 3 4 5 6
25 | 26 | 27 | 28 | 29 | 30 | 11 | 12 | 13 | 14

9 7 8 9 |10 | 11 | 12 | 13 | 14 | 15 | 16
15 |16 |17 | 18 | 19 | 20 | 1 2 3 4

KoHTponbHasi paboTa BbINOMAHSETCS CTyaeHTamm B dopme
pedepata. CTpykTypa KOHTPO/IbHOM paboTbl BKIKOYAET [ABa
TeopeTnyecknx Bonpoca (B COOTBETCTBUM C BapuaHTOM) M CAMCOK
NCMONb30BaHHbIX UCTOYHUKOB.

PaboTbl, He oOTBevalowme ob6s3aTenbHbIM AN8  CTyAeHTa
BapuaHTaM, He byayT paccmMaTpmBaTbCs.

Mpy NOArOTOBKE KOHTPOJIbHOM paboThl CTYAEHT noabupaeTt u
n3y4yaeT HeobXxoanMble NUTepaTypHble UCTOUHMKM.

Bubnuorpaduyecknii CNMCOK AOMKEH coaepXaTb He MeHee
5-Tn ncTouHnKoB.

TeKCT KOHTPONbHOM paboTbl AO/MKeH ObITb OTMeYaTaH Ha
KOMMbIOTEPE  Yepe3  MONTOopa  MEXCTPOYHbIX  WMHTepBana C

5



A
tKM¢ YUpaBAeHyle AUCTAHLOUMOHHOTIO 06yqum{ U IMOBBIILIEHU A KBaJlI/ICl)l/IKaLU/Il/I

— Opranusanus NpasfiHUKOB, BCTpeY, IPUeMOB

ncnonb3osaHveM wpudTa Times New Roman Cyr N2 14,

MpubnuanTenbHbli  06bEM  KOHTPOSbHOM  paboTbl  AO/KEH
COCTaBNATb He MeHee 15 cTpaHuu,.

PaccTosiHMe OT rpaHuy nucTa Ao TekCTa cneBa — 25 MM, cnpasa
— 10 MM, OT BEPXHEN M HWKHEN CTPOKM TEKCTa A0 rpaHuubl IncTa —
20 MM,

TUTYNbHbIA NUCT oopMnsieTca no obpasuy (cM. MpunoxeHue).
OOHOBpEMEHHO, npwiaraeTcs 3/1eKTpPOHHas Bepcust pabotbl (Mo
COrNacoBaHMWIO C BeayLMM npenoaasaTenem).

KoHTponbHasi paboTa caaetcs ANns NpoBepkM 3a 7 AHeEW Ao
Hayana ceccuu, nNMbo B Apyrne CpoKM, YCTaHOBMEHHbIE AEKaHaTOM
dakynbTeTa.

B cnydae BO3HMKHOBEHNS 3aTPYAHEHMI CTyOEHT
KOHCYNbTUPYETCS Y BeAyLero npenojasaTens.

1. TemaTuka 3agaHMi K KOHTPOJIbHOM paborTe:
1. YnpaBneHve puckamMum B XOA€ OpraHvM3auMmM U MpoBeaeHust

MEPOMpUATUIA:  «NPa3gHUK»,  «BCTpeYa»,  «MpUeM»,  «UBEHT-
MeponpusaTue» (fanee no TEKCTY - MeponpusaTue)

2. OcobeHHOCTM MIaHUpPOBaHMSA U NPOBEAEHNS NPUEMOB

3. OcobeHHOCTM  MNaHWpOoBaHWUS U MpOBedeHUs  AETCKUX
npa3sgHuKoB

4, OcobeHHOCTU NnaHWMpoBaHWS W MNpOBeAEeHWUs MeponpuUsTUN
ANs niofen NpeKIoHHOro Bo3pacTa

5. OcobeHHOCTM  MNaHMpOBaHWS U MNpoOBeAeHUs  Bble3AHbIX
BbICTaBOYHbIX MEPONPUATMIA

6. ObecneyeHne nUTaHWEM B XOAe OpraHM3auMn U NpoBeaeHus
MeponpuaTus

7. ®urHaHCOBbLIE Lenin MeponpuaTus

8. OcobeHHOCTM CMOHCMPOBaHUS MeponpuaThs

9. OcHOBHble MOKa3aTenn npeaBapuTeNibHON CMeTbl pacxofoB B
XO4e opraHusaunm n NpoBeaeHUs MeponpusaTms

10. KpuTepun pacxogoB B XO4e OpraHv3aumm u npoBeaeHus
MeponpuaTus

11. YyeT (PUHAHCOBLIX MOCTYMMEHMI B XOAE OpraHusaumm wu
npoBeaeHUs MeponpusaTus

12. MnaHupoBaHue cBagebHoro MeponpusaTus

13. OcobeHHOCTM  MNaHUMpOBaHMS W MPOBEAEHUS  Hay4yHOW
KOHdepeHummn

14, CpoKu noAroToBKN U NPOBEAEHNS MEPOMNPUATUS
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15. JTanbl  NPUHATUS  pelleHnss B XoAe  MJaHUPOBAHUS
MeponpuaThs

16. Bbibop peknambl Ansi NpoBeAeHUs MepoNpusTUS

17. Cneundmyeckne GyHKUMM peEKIaMbl MEPOMNPUATHUS

18. OCHOBHbIE NMPUHLIMMbI PEKNAMHOW MOSIMTUKA MEPOMNPUSTUS

19. MnaHnpoBaHWe pekaMHO KaMnaHnM MepoNpUaTUS

20. Bbi6op 1 oueHka CMU ansi npoBeAeHUsl peknaMHoOM KaMnaHum
MeponpusaThs

21. Ocob6eHHOCTU opraHm3aLmMmn 1 npoeeaeHus hectTuBanei

22, OcobeHHOCTU OpraHnsauum 1 NPoBeAEHNS AeNOBbIX BCTpeY
23. OcobeHHOCTM OpraHmM3aumm 1 NpoBeAEHUs] AEN0BbIX MPUEMOB
24. OcobeHHOCTM  OpraHuM3aumm W NPOBEAEHMS  OETCKUX
Npa3AHNKOB

25. OcobeHHOCTM  opraHM3auMM U MpPOBEAEHUs  CEMEMHBbIX
Npa3aHNKOB

26. OcobeHHOCTM  opraHusauMm W NpoBeAeHus  CBaAebHbIX
MEpOonpUATUN

27. YnpaBneHve puckamMu B XOAE OpraHuM3aumm u MpoBeaeHUs
MeponpusaThs

28. ObecneyeHne NUTaHMEM B XOAe OpraHM3auMu U NpoBefeHUs
MeponpusaThs

29. ®uHaHcoBbIE Lieny MeponpusaTus

30. OCHOBHble NoKa3aTenu npeaBapuUTenbHON CMETbl pacxofoB B

XOA€e OpraHv3auumn 1 NPOBEAEHUS MEPONPUATUS

2. BOMPOCbI K UTOFOBOMY KOHTPOJ1HO
no AUCUMIJINHE «OPrAHU3ALUMSA NPA3SAHUKOB,
BCTPEY, MPUEMOB»

1. MMoHATME  «npasfgHuK», «BCTpeYa», «NpUeM», «UBEHT-
MeponpusaTue» (fanee no TEKCTY - MeponpusaTue)

Knaccucdunkaumsi U cnekTp MeponpusTuii

XapaKTepucTrKa y4acTHUKOB MeponpusaTms

Mepbl N0 aKTMBM3aLUMKN YHaCTHUKOB MEPONPUSATUS
YnpaBneHve YACIEHHOCTbIO NOCETUTENEN MeponpUsaTUs
MNoHsTHe koadduumeHTa CMEHSEMOCTH Y4YaCTHWKOB

7
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MeponpusaTms

7. OueHka w1 ynpaBneHue  YUCNEHHOCTbD  YYaCTHWKOB
MeponpusaTms

8. MapameTpbl YWUCNIEHHOCTM nocetutenei "
NPOAOHKUTENBHOCTU MEPONPUATUS

9. MNokasaTenu, xapakTepusylowme KavyecTBO NpoBedeHus
MeponpusaTms

10. ®a3bl 1 3Tanbl NpoeKTa MeponpuUsaTUs

11. Buabl AeaTenbHOCTM B X04€e OpraHu3aumMmM MeponpusTtus

12. OpraHu3aumoHHas CTpYKTypa npeanpusaTus, npoBoAsLEro
MeponpusTue

13. BaxxHble acnekTbl yrnpaBfieHYeckoM CUCTEMbI B XOAE
opraHu3aumun 1 rnposefeHns MeponpuaTus

14. YnpaBneHve puckamu B XOAE OpraHuM3aumm n rnpoBeaeHus
MeponpusaTus

15. ObecneyeHne NUTaHMEM B XOAE OpraHM3auMu U NpoBefeHUs
MeponpusTms

16. ®uHaHCoBbIE LieNy MeponpusaTus

17. OCHOBHblE MOKa3aTeNn NpPeBapUTENbHOM CMETHI Pacxo/ioB B
X0O4e opraHusauun n NpoBefeHUs MeponpusaTus

18. Kputepun pacxofoB B Xofe OpraHuvsaumm U nposefeHus
MeponpusTms

19. YyeT (QUHAHCOBLIX MOCTYMMEHMI B XOAE OpraHusauuum wu
npoBeaeHUs MeponpusaTUs

20. lnaHupoBaHue MeponpusaTUs

21. MpoekTHas pa3paboTka MeponpuaTUs

22. MpoaomKUTENBHOCTb NOArOTOBKN MEPONPUSATUS

23. JTanbl  NPUHATUS  pelleHnss B xode  NaHUPOBaHUS
MeponpusTms

24, Peknama B pamMkax npoBedeHUs MEpONPUATUS

25. Cneundunueckme yHKLUUN peKamMbl MEPONPUSATUS

26. OCHOBHble NPUHUMMbI PEKNAMHOM NOIMTUKM MEPONPUSTUS

27. MnaHnpoBaHue peknaMHOM KaMnaHuM MePONpUATUS

28. OueHka CMW pans npoBedeHUs peKIAMHOM  KaMMaHuu
MeponpusTms

29. OcobeHHOCTM peKkfaMbl Ha pagvMo W TeNeBUAEHUW B XoAae
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OpraH13aumMmn MeponpusiTuii

30. OcobeHHOCTM pekfaMbl Ha WHTEPHET MoWwaakax B Xo4e
OpraH13auUMmn MeponpusTUii

31. OcobeHHOCTU peknambl B nevaTHbix CMU B xoae opraHusaumu
MEpOoNpUATHI

32. OCO6eHHOCTM  YIMYHOM peknaMbl B XOde OpraHvsaumu
MEpOoNpUATHN

33. Bbibop MecTa 1 BpeMeHu NpoBeaeHNst MeponpuaTus

34. Pabota B KOMaHZe B paMKax OpraHu3auum M MNpOBEAEHMS
MEpOoNpUATHI

35. CrnoHcMpoBaHvWe W B3aWMHOE OKasaHue YCNyr B paMKax
NpoBeAEeHNs MEPONPUSTUI

36. YnpasneHue B Xxoae NpoBeAeHUs1 MeponpusiTus

37. TpaHCnopTHas CoCTaBnswWas B paMKax MpoBeaeHus
MEpOonpUATUn

38. MeHempKMeHT >kanob v obpalleHuii B paMkax NpoBeaeHus
MEeponpusTUii

39. MeHeKMEHT PUCKOB B paMKkax NMpPOBELAEHNS MePONpPUSITUN

40. MnaHnpoBaHMe KONM4YeCcTBa pacxoAHOro MaTepuana B paMkax
NpoBeAeHUsT MEPOMNPUSATUI

41. Bo3BpaT M [OMONHWTENbHBLIM 3aKa3 B paMKax MpoBeAeHMsI
MEeponpUsTUii

42. OpraHuzauuns 6e30nacHOCTM MeponpuaTus

43. OcobeHHOCTH opraHusaumn 1 nposeaeHus hectueanen

44. OcobeHHOCTN opraHun3aumMn 1 NpoBeaeHUs AeNoBbIX BCTpeY
45, OcobeHHOCTN OpraHn3auuM 1 NPOBEAEHNS AENOBLIX NPUEMOB
46. OcobeHHOCTM  OpraHM3aumMuM U MNpPOBEAEHMSI  AETCKUX
npasaH1KOB

47. OCO6EHHOCTM  OpraHMsauMuM U MNPOBEAEHUS  CEMEWHbIX
npa3aH1KOB

48. OcobeHHOCTM  opraHusaummM W nposedeHus  cBaAebHbIX
MEponpuUaTUn

49. KOHTpONWHI 1 noaBeaeHne UTOMOB MEPONPUSTUS

50. «Pabota Hag owwubkamu» N0 uUTOraM  MpoBeAeHus
MeponpuaTus
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3. Mepuoanueckune nsgaHus
3.1 XypHan «bpeHa-MeHeIKMEHT»
3.2  KypHan: «Poccuickuii 3KOHOMMYUECKMI >KypHan» Akaaemus
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obpasoBaHus 1 Hayku Poccuiickoi deaepaumm
4.2 http://school.skolkovo.ru/ru/ OdmumanbHbli caiT CKOMKOBO
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AgMuHMCTpauun PocToBckol 0bnactu
4.4  http://www.tourism.rostov-gorod.ru/  OdmumanbHbiA  canT
AoMUHUCTpaumm ropoga PoctoBa-Ha-[loHy

4. NMPUNOXXEHUE
O6pasey TUTYNbHOro IMcTa

MUHUCTEPCTBO OBPA3BOBAHUS 1 HAYKU POCCUMCKOM
OEJIEPALTAN
®EJIEPAJIBHOE I'OCY JAPCTBEHHOE BIOJ)KETHOE
OBPA30OBATEJIbHOE YUPEX/IEHWE BBICILIEI'O
OBPA30BAHUS
«JOHCKOM I'OCYJAPCTBEHHbBIM TEXHUYECKHH
YHUBEPCUTET»
QaxynpreT «CepBUC U TYPU3IM»

Kadenpa «CepBuc, Typusm 1 UHIYCTPHS TOCTETIPUUMCTBAY

KonTposnbHas pabota o JUCHMILIIUHE

«Opranusanus npa3HUKOB, BCTPEY, IPHEMOBY

TEMbI KOHTPOJILHOI PABOTAI:

Beimosnaun cryneHt rpynmnsl Ne

D.1N.0 MOJIKCH

PykoBonuTens kypca
K.C.H., JOLIEHT Hynkuna O.B.

MOIITUCH

PocroB-Ha-/lony
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