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Порядок выполнения лабораторной работы:

1. Лабораторные задания следует выполнять в отдельной тетради. На титульном листе укажите курс, номер группы, фамилию, имя и отчество.

2. Лабораторные задания следует выполнять четким почерком с соблюдением полей, оставленных для замечаний.

3. Строго соблюдайте последовательность выполнения заданий.

Для того чтобы выполнить данные лабораторные работы нужно усвоить лексический материал по темам: «Money Matters»; “Managers, executives and directors”. В качестве учебно-методического материала можно использовать разнообразные аутентичные тексты в учебниках (The Busuness, Market Leader, Business Result) и лексикографические источники.

1. ЛАБОРАТОРНАЯ РАБОТА ПО ТЕМЕ «MONEY MATTERS»

Read, write and translate the following words using the dictionary:

Demand, aid, alimony, allowance, bargain, barter, bid, blackmailer, bribe, buck = dollar, cashier, checkable deposit, checking account, coinage, consumption, convertibility, cost of living, credit card, currency, current account, debit card, deflation, demand deposits, devaluation, discount, dividend, down payment, durable, exchange value, exorbitant prices, expenditure, fare, fee, fiat money/paper money, fraud, free of charge, frugal/economical/thrifty, hard up, income, income tax, increments, inflation, inheritance, installment, interest, interest rate, intrinsic value, invoice, legacy, legal tender, liquidity, managed currency, means of payment, medium of exchange, monetary unit, money circulation, mortgage, near money, net profit, on credit, overdraft, penalty, pocket money, premium, purchasing power, quid = pound, to ransom, to rebate, reduction, refund, return, sale, savings, scarce goods, share, standard of value, subsidy, time deposit, to be broke/bankrupt, to be in the black, to be in the red, to borrow, to deposit money, to inherit, to invest money, to lend, to pay off, to redeem, to save money, to squander, to tackle, to withdraw money, token coin, transaction, turnover of money, unemployment benefit
	
	

	
	

	
	

	
	

	
	

	
	

	
	


1. Match each item in Column A with the items in Column B.

A.       

B.

1. checking account
2. debit cards
3. thrift institutions
4. near moneys
5. Ml

a.assets that can be turned into money
 relatively easily and without risk of loss

b.money deposited in a bank that a person 
can withdraw at any time by writing a check

c.mutual savings banks, savings and loan

 associations, and credit unions

d.narrowest and simplest definition of the 
money supply

e.automatic withdrawal of money from an

account for a purchase

2. Give the names for the defined money expressions.
1. An amount of money which you lend to someone.
2. A sum of money which is owed to someone.
3. Money which is in the form of coins and notes, not cheques.
4. Tax on imported articles paid to the customs.
5. Extra percentage paid on a loan.
6. Money paid for professional services, e.g. to a doctor.
7. Money paid by divorced father to his former wife for the upkeep of his children.
8. Money paid as punishment for breaking the law.
9. Money paid to the government for services that the state provides.
10. Money received from someone in his or her will.
11. Money which a building society or bank lends to someone to buy a house.
12. A fixed amount which is paid usually monthly to workers of higher rank
13. An amount of money you receive usually weekly in return for labour or service
14. Paid while traveling, especially on public transport, buses, train, etc.
15. Paid at a restaurant after eating
3. Match each item in Column A with the items in Column B.
A.        

B.

	1.  We have a high expenditure.

	2.  We are very thrifty.

	3.  We let people borrow from us.

	4.  We earn according to what we sell.

	5.  We argue about the price.

	6.  We have a high income.

	7.  We need higher wages.

	8.  We owe money.

	9.  We have some savings.

	a. We want a rise.

	b. We lend money.

	c. We earn a lot.

	d. We have to haggle.
e. We have a nice little nest-egg
f. We spend a lot.
g. We are in debt.

	h. We don't waste money.

	i. We are paid on commission.


4. Fill in the missing word or words in the appropriate space.

Currency, savings ac​counts, token coins, exchange value, Federal Reserve notes, denominations, legal tender, checking account, withdraw, liquidity, demand deposits, checkable ac​counts, credit cards, unit of accounting, store of value, debit card, traveler’s checks, to transfer money, time deposits
Money in use today consists of more than just __(1)__. It also includes deposits in checking and __(2)__in banks and sav​ings institutions, plus cer​tain other investments. All United States coins in circulation today are __(3). The value of the metal in each coin is less than its_(4)_.Most of the nation's currency is in the form of_(5)___. They are issued in _(6)___of $1, $5, $10, $20, $50, and $100. Both Federal Reserve notes and United States notes are flat money or__(7).  A __(8)__is money deposited in a bank that a person can _(9)__at any time by writing a check. The bank must pay the amount of the check when it is pre​sented for payment, that is, on demand. Such accounts used to be called_(10)__. Today we call these checkable deposits, and a variety of financial institutions offer them. Commercial banks used to be the only financial institutions that could offer__(11). Today all thrift institutions - mutual savings banks, savings and loan associations (S&Ls), and credit unions - offer checkable deposits. Even though many people use their _(12)___to purchase goods and services, the credit card itself is not money. It does not act as a _(13)_____nor as a____(14). The (15) _____automatically withdraws money from a checkable account. When use your debit card to purchase something, you are in effect giving an instruction to bank _(16)__directly from your bank account to the store's bank account. Personal assets such as stocks and bonds are called near money because they have high (17)____for their owners. _(18)and saving-account balances are two other examples of  near money. The I money supply is designated as Ml and M2.    Ml includes all currency, (19)____ and checkable deposits. M2 is a broader definition of the money supply and includes all of Ml plus  such near money market mutual fund balances and Eurodollars.
6. Choose the correct alternative to complete each sentence.

1.Money in notes and coins is called

       a. cash              b.capital                 c. reserve

  2.Money borrowed from a bank is a

      a. deposit
b. income c. loan
  3. All the money received by a person or a company is known as
       a. aid
b. income
c. wages

  4. The money earned for a week's manual work is called

       a. income
b. salary
c. wages

5. The money paid for a month's (professional) work is a

a. loan
b. salary
c. wages

6. Money paid by the government or a company to a retired person is
a . pension
b. rebate
c. subsidy
7. The money needed to start a company is called

a. aid
b. capital
c. debt

8. Regular part payments of debts are called

a. deposits
b. loans
c. instalments

9. Part of a payment that is officially given back (for example, from taxes)
a. gift
b. instalment
c. rebate
	
	

	
	

	
	

	
	

	
	

	
	

	
	


5. Choose the correct answer.

1. The going
for the job is $7 an hour.

a) pay   b) price   c) rate   d) wage

2.
When you buy a house you can claim tax
on the mortgage.

a) aid   b) assistance   c) benefit   d) relief

3.
Mr. Teenager's
will be held in trust for him until he is 21. Then he will be free to spend it.
a) dowry   b) heirloom   c) heritage   d) inheritance

4.
When the company was declared bankrupt, all its fixed…….were claimed by its credi-
tors.

a) assets   b) benefits   c) funds   d) sums

5.
Our country has never had a large
in its balance of payment.

a) abundance   b) addition
c) overflow     d) surplus

6.
Miss Cheating is in trouble because she has not paid her National Insurance years
a) contributions   b) subscriptions   c) subsidies   d) tributes

7.
Because Mr. Sacked has just lost his job, his aunt's legacy came as a useful
a) advantage   b) benefit   c) profit   d) windfall

8.
If you don't complete your income tax
, you may have to pay more than is necessary.

a) account   b) document   c) report   d) return

9.
As a result of increased productivity, the workers received a…..pay increase.

a) fundamental   b) palpable
  c) substantial   d) tangible

10.
For some jobless people, joining the
queue is a humiliating experience.

a) benefit   b) dole   c) grant   d) ration
6. Choose the most suitable word or phrase in each sentence.

1. I haven't got enough money,I'm afraid.Could you borrow/lend me some?
2. It's a good school, but the fares/fees are rather high.

3. This car is too expensive. We can't afford/pay it.

4. It was a very good meal. Can we have the account/bill please?

5. There's a small flat to hire/let in Bridge Street.

6. How much do you earn/gain in your new job? 

7. She's a good dentist, but she doesn't charge/spend' too much.

8.  I bought this coat in the sales. It was decreased/reduced a lot.

9.  Jack made his fortune/treasure buying and selling property.

10.  How much do you reckon/value that house would cost?

7. Match the definitions with the correct money word
	1. an allowance
	a. money paid to authors or investors according to the sales of their work

	2. a bonus
	b. a sum of money used to make more money from something that will increase in value

	3. commission
	c. the money which a building society or bank lends to someone to buy a house

	4. a deposit
	d. the money that a person pays to an insurance company to pro​tect against loss or damage

	5. a dividend
	e. money, usually from a relative, to live on

	6. an investment
	f. an additional payment which is a reward to those who work for a company for their extra work

	7. a legacy
	g. the amount of money borrowed from a bank, greater than that which is in your account

	8. maintenance
	h. money received from someone in his or her will

	9. an overdraft
	i. the amount of money that goes to a shareholder

	10. a premium
	j. money paid by divorced or separated people to support the former husband or wife

	11. royalties
	k. part of the value of a company that you may buy

	12. a share
	1. part-payment of money which you make to stop the seller from selling his goods to others

	13. a mortgage
	m. an amount of money, related to the value of goods sold, which is paid to a salesman for his services

	


8. Translate these sentences into Russian:

1. I'm really looking forward to spending my pension.

2. The cost of living seems to go up every day.

3. Shops all over the country are making huge reductions on just about everything.

4. I always seem to run up a huge overdraft at the bank.
5. Fortunately I receive unemployment benefit.

6. There is a very uneven distribution of wealth.

7. The interest they pay me is much higher.

8. It's the first time I've inherited something.

9. It seems to be some kind of tax rebate.
10. Maybe I should consider getting one on credit.
9. Agree or disagree with the following statements (choose one):

a. Money is more than cash.
b. Be neither a borrower nor a lender.

c. Money makes the world go round.
ЛАБОРАТОРНАЯ РАБОТА ПО ТЕМЕ «MANAGERS,

EXECUTIVES AND DIRECTORS»

1. Read, write and translate the following sentences using the dictionary:         Managers and executives: UK
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All the directors together are the board. They meet in the boardroom.
Non-executive directors are not managers of the company; they are outsiders, often directors of other companies who have particular knowledge of the industry or of particular areas.
The marketing director is the head of marketing, the IT director is the head of IT, etc. These people head or head up their departments. Informally, the head of an activity, a department or an organization is its boss.
An executive or, informally, an exec, is usually a manager at quite a high level (for example, a senior executive). 
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In the US, the top position may be that of chairman, chairwoman or president. This job is often combined with the position of chief executive officer or CEO. Some companies have a chief operating officer to take care of the day-to-day running of the company. The finance director may be called the chief financial officer. In the US, senior managers in charge of particular areas are often called vice presidents (VPs). 
2. The Board of Directors 

Complete the text using these verbs and translate it:
	appointed
	attacked
	combined
	defined

	constituted
	reviewed
	supervised
	    supported


Large British companies generally have a chairman of the board of directors who oversees operations, and a managing director (MD) who is responsible for the day-to-day running of the company. In
smaller companies, the roles of chairman and managing director are usually (1)…….. Americans tend to use the term president rather than chairman, and chief executive officer (CEO) instead
of managing director. The CEO or MD is (2)………. by various executive officers or vice-presidents, each with clearly (3)…………. authority and responsibility (production, marketing, finance, personnel, and so on).
Top managers are (4)
…………. (and sometimes dismissed) by a company's board of directors. They are (5)……………and advised and have their decisions and performance (6)………….. by the board. The directors of private companies were traditionally major shareholders, but this does not apply to large public companies with wide share ownership. Such companies should have boards (7)................ of experienced people of integrity and with a record of performance in a related business and a willingness to work to make the company successful. In reality, however, companies often appoint people with connections that will impress the financial and political milieu. Yet a board that does not demand high performance and remove inadequate executives will probably eventually find itself (8)………………. and displaced by raiders.                                         
3. Top Management
Complete the text using the correct form of these verbs and translate it::
	achieve
	allocate
	balance
	deal with
	develop

	employ
	establish
	follow
	require
	set


The top managers of a company (1)…. have to
objectives and then develop particular strategies that will enable the company to (2)……them. This will involve (3)
the company's human, capital and physical resources. Strategies can often be sub-divided into tactics - the precise methods in which the resources attached to a strategy are (4)


The founders of a business usually establish a "mission statement" - a declaration about what the business is and what it will be in the future. The business's central values and objectives will 5)..............from this. But because the business environment is always changing, companies will occasionally have to modify or change their objectives. It is part of top management's role to
6)..............
today's objectives and needs against those of the future, and to take responsibility tor innovation, without which any organization can only expect a limited life. Top managers are also expected to set standards, and to (7)……human resources, especially future top managers.
They also have to manage a business's social responsibilities and its impact on the environment.
They have to (8)
and maintain good relations with customers, major suppliers, bankers, government agencies, and so on. The top management, of course, is also on permanent stand-by to (9)…….major crises.
Between them, these tasks (10)
....many different skills which are almost never found in one person, so top management is work for a team. A team, of course, is not the same as a committee: it needs a clear leader, in this case the chairman or managing director.
4.Choose the best word from the brackets ( ) to fill the gap.
1. Our sales manager heads................a department of 40 people, (out/off/up)

2. I work in accounts and Tina is my
manager, (line/head/over)

3. I work for Franz and I think he is the best
I've ever had. (boss/executive/director)

4. I was in
management for 10 years before I became a director. (medium/middle/vice)

5. Tanya Minelli is
Marketing at Global Foods in New York. (VP/COO/CFO)

6. She's the only woman here who has a
executive position. (higher/chief/senior)
5. Find a word related to each clue. The first letter is given in each case.
1. Where company directors hold their meetings

2. Head of a company in the US


3. What 'F’ stands for in CFO


4. Another term for the chief executive: Managing
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6. Draw an organigram of the mamagement structure of Universal Software. Match the people (1-8) with their positions (A-K).
A -Chairperson; B-Non-Executive Directors; C-Director of Finance; D-IT Director; E-Marketing Director; F-Human Resources Director; G-Director of Research; H-Accounts Manager; I-Production Manager; J-Sales Manager; K-Customer Service Manager.

1.I’m Marco Alatri and I’m the director responsible for the company budgets and accounts.
2.I’m Tom Scott. I’m not actually a manager at Universal, but I do sit on the board.

3.My name is Helen Good. I’m CEO and I also chair the board.

4.My name’s Carla Jelinek. I’m in charge of the company’s information system.

5.I’m Dan Matthews. My team develops new products and tests them.

6.I’m Karine and my team deals with calls from the public… and complaints!

7.I’m Alex Tait and I’m responsible for company recruitment and staff development.

8.My name is Patrick Aubaile and I report to the CFO.

7. Who are the most famous bosses in your country? Which companies do they head?
9

